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* -  GEORGIA DEPARTMENT OF LABOR 
EMJPLOYMENT SECURITY AGENCY 

RECORDS MANAGEMENT AND CONTROLS 

APPLICATION FOR 
AMENDMENT TO RECORDS RETENTION SCHEDULE 

ADMINISTRATIVE SERVICES DIVISION I 

Application Number 
/ 79-177 

- ~ 

1 Application Date: 
A p r i l  14, 1983 

,! RecordSeriesTitle: A l  ien Labor C e r t i f i c a t i o n  
F i l e .  

Item number to be amended: 
# I 2  

FOR STATE RECORDS MANAGEMENT DIVISION USE 
Date Recelwd Awlkation No. Data Canplated 

Readsasfollows: Cut o f f  f i l e  a t  end each F i sca l  Year, ho ld i n  c u r r e n t  f i l e s  area 
I Year; then t r a n s f e r  t o  S ta te  Records Center; ho ld 2 Years, then 
destroy.  

Amendedtoread: Cut o f f  f i l e  a t  end o f  each F i sca l  Year, ho ld i n  c u r r e n t  f i l e s  area 
3 Years; a f t e r  complet ion o f  a l l  a u d i t  requirements; then destroy.  

Reason for change: Frequent r e f e r r a  1 s t o  Records. 

AUTHORITY: 
Division DirectodDesignee: Data- 

Records Management Officer (RM 

Chief, Records Manage 

ESA Direct0 

. ,  

-- t e  AuditorDesignee ~ ~~ ~~ 

- Data $@- __ 31#f? ~ - 

- bat. A6 g-57 
~ ~~~~ ~~~~ 

-.-- 
ecretary of StatelDesIgnee: 

Attorney GeneralDesignw: 

$ 
ESA-143 (R-6/82) 
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OFFICE OFTHE SECRETARY OF STATE 
DEPARTMENT OF ARCHIVES AND HISTORY 

RECORDS MANAGEMENT DIVISION 
APPLICATION FOR RECORDS RETENTION SCHEDULE : *  

I. Dqtm of Series 
iarliest ' Latest 

FY 76 I Present  

INSTRUCTIONS: B e  Pubticadn No. 76-RM-1 for instructions on completing this form. Forward signed original to 
Department of Archives and History, Records Management Division, 330 Capitol Avenue, Atlanta, Georgia, 30334, 

5. Records Series Title MoVowed by title used in-office; if different) 
\ - A l i e n  Labor C e r t i f i c a t i o n  Requests P i l e .  - I  

------ 

Attention: Scheduling Section. 4 '  

r tment  o f  L a b o r ,  , 

!. Person to Contact Working f i t l a  

FOR RECORDS MANAGEMENT USE 
Appli tion Number 

?%I77 

Fileisarranged: by F isee l 'Yedr ,  'ehrono lpg ica l  l y  by da te  rece ived i n  l o c a l  employment s e r v i c e  . \-. 

' +  -.,i o f f i c e s  fdr ,'- process ing.  ~ \\ - yl- 
-..-AL-L-- 
1. Monthly Reference Rate 

One to six months old 
twenty-five months and older . ?  - i- R -  

I. Annual Rate of Accumul tionof Reattds 
Letter-size drawers -A : Lqgslsire drawers 

How often are records referred to which are: - 
;'Seven to &eke months old 0; Thirteen to twenty four months old A; 

; She!ves I ; Other l-ify) - 
I 

v 
-- 
R-60-71. RW. 76 (Owr) 

~~~ 
~ -d- -- 
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These instructions apply to all prior and future accumulations of the series. 
! 8 7,& &?L<471** 

graph 12 are approved. 
(If disapproved, attach letter 


